
COVKC – How to Change a Organization 

Step 1:  Follow this trail:  Home >> Administration >> User Management >> Manage Users 

Step 2:  Type in the name of the profile you are looking for: 

 

Step 3:  Find the profile you are looking for and click the drop down menu and choose edit profile and 

click go: 

 

Step 4:  Click Organization: 
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COVKC – How to Change a Organization 

Step 5:  Click on the box which corresponds with the correct organization. 

 

Step 6:  Click save at the bottom of the page. 

 

 

 

 


